SYLLABUS

BACHELOR OF ARTS

PUBLIC ADMINISTRATION

B.A. Final Examination, 2022-2023

JAI NARAIN VYAS UNIVERSITY
JODHPUR



PUBLIC ADMINISTRATION
NEW EXAMINATION SCHEME

(Pattern of Question Paper)

PART-A (¥r—37)
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The questions of Part-A are compulsory. The answer of these questions
are limited upto 30 words each. Each question carries 2 marks.

PART-B (9 T—4)
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Attempt FIVE questions in all, selecting ONE question from each unit. The
answer of each question shall be limited upto 250 words. Each question
carries 7 marks.

PART-C (¥r7—4)
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Attempt Any THREE questions. The Answer of each question shall be
limited upto 500 words. Each question carries 15 marks



PUBLIC ADMINISTRATION

Paper | 100 Marks

Paper Il 100 Marks

Duration of each paper 3 Hours
PAPER I

COMPARATIVE PUBLIC ADMINISTRATION

Unit 1 : Nature and Concept of Administration in Modern Developed and Developing Societies:
Public Administration and Environment: Social, Economic, Cultural and Political.

Unit 2: Approaches and Methods of the study of Comparative Public Administration: Structural-
Functional Approach, Ecological Approach and Behavioural Approaches; Evolution of
the study of Comparative Public Administration with special reference to the
contribution of F.W. Riggs.

Unit 3 : Salient features of the Administrative System of the U.K., U.S.A. and France.
Unit 4 : Political Executives in U.K., France and U.S.A.:
A Comparative Study

Unit 5 : Citizen and Administration: A Comparative Study of Machinery for Public Relations
and Removal of Citizen’s Grievances; Control over Administration: A Comparative
Study

BOOKS RECOMMENDED

Siffin: Towards the Comparative study of Public Administration

Riggs: The Ecology of Administration

Herman Finer: Government of Great European Powers

Riggs: Administrtion in Developing countries: The Theory of Prismatic Society
Presthus and Pflffner: Public Administration

Lepawasky : Administration

Dwright Waldo: Comparative Public Administration

Thompson, James D. & Others: Comparative Studies in Administration
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PAPER 11

STATE ADMINISTRATION IN INDIA

Unit 1: State Administration in India: Its characteristics and growing importance; General
background of State Administration in Indian State with special reference to the State of
Rajasthan.

Unit 2:The Office of the Governor: Powers, Functions and role in state Administration,
Relationship with Council of Ministers.

The Office of the Chief Minister: Powers, Functions, Role and Importance of the Office:
Relationship with Council of Ministers.

Unit 3:Organisation of the State Secetariat: Administrative organization of a Department,
Organisation and working of the Department of: Home, Finance and Agriculture in
Rajasthan. Chief Secretary: His Role and Significance in State Administration;

Organisation and working of the following: Boards and Directorates in the State of
Rajasthan:

a) Revenue Board;

b) State Electricity Board;

c) Directorate of Agriculture and
d) Directorate of Education

Unit 4: Personnel Administration : Role of the State Civil Services; Recruitment of Higher Civil
Services in Rajasthan (R.A.S., R.P.S., R.Ac.S.): Organisation and working of the
Rajasthan Public Service Commission: Training of State Civil Services; Organization and
Functions of State Training Institutes in Rajasthan.

Unit 5: District Administration: Organisation of District Administration: Collector: Functions

and Position; Revenue administration at the district level: The S.D.O., Tehsildar and
Patwari.



BOOKS RECOMMENDED

Maheshwari, S.R.: Indian Administration
Khera, S.S.: District Administration in India
Pylee, M.V.: Indian Constitution(Hindi ed.)
A.R.C.: Report on State Administration

Singh, D.P.: Readings in Indian Administration
Verma, S.L.: Revenue Board in Rajasthan
I.P.A.: Revenue Board

Rajasthan Govt.: Secretariate Manual

Rajasthan Govt.. Report of Administrative Reform Committee (Mathur Committee
Report,1983).

Rajasthan Govt.: Report of the Committee on Training, 1963.
H.C.M. Institute: Management of Higher Personnel of Public Administration.
Maheshwari, S.R.: Evolution of Administration in India.

I.I.P.A. : Indian Journal of Public Administration (State AdministrationSpeical Number, July-
Sep. 1976)

Shukla, J.D.: State and District Administration in India (National)

Mehta, B: Dynamics of State Administration
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